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Conditions of Employment

· This acknowledges that I have received and read a copy of the Ford Douglas policies, procedures and benefit information.  I am responsible for making sure through discussion or questions that I have a sufficient understanding of all policies and procedures, and I will retain and refer to the orientation material with my Ford Douglas representative when questions arise.

· I understand that my employer is solely Ford Douglas and that they will assign me to work at their customer locations.  Any questions, concerns, etc. pertaining to my employment should be addressed with Ford Douglas and not with their customers.

· I understand and agree that I must maintain a working telephone in order that Ford Douglas can reach me within a reasonable amount of time regarding my employment.  

· I understand and agree that Ford Douglas may obtain reference reports(s) and present them to prospective employers concerning my job performance, general reputation, character, mode of living, criminal background, driving record and financial responsibility.  I authorize such investigation, and I release from liability any person or company giving or receiving any such information.  I understand that falsification of data so given or other derogatory information discovered as a result of this investigation may prevent me from being referred, or if hired, may subject me to immediate dismissal. 

· I have read, understand, accept, and agree to abide by the conditions of the Ford Douglas Employee Handbook/Orientation Policies and Procedures.

· Based on performance and need, the contract is long term and   Pay rate _______ per hour.  You will have a start date of ______________.
· I have been notified, in writing, at the time of my hiring of the hours and wages agreed upon, the time and place of payment, and the deductions, which will be made from my wages including payments to any insurance programs that I am referred.  I have also read the attached job description, and through phone discussions of job, understand what services I will be responsible for.

· Should I sustain a compensable injury on the job, and if I am deemed entitled to weekly benefits, I understand that my indemnity checks will be sent to me through my employer Ford Douglas.

· I understand that Ford Douglas’ staffing/recruiting division will endeavor to employ me in the first position which meets my salary requirements as discussed in my initial interview.  However, in the event that I am employed by Ford Douglas and subsequently laid off or have completed any given work assignment, I will accept assignments at lower pay rates in order to continue employment with Ford Douglas.  I must call Ford Douglas at least three times a week for reassignment or I may be denied unemployment benefits.  I understand that if I fail to contact Ford Douglas, after completion of any work assignment, Ford Douglas will assume that I have voluntarily quit and that I am not actively available for or seeking employment.  

· This contract is contingent upon two items.  Item (1) Performance of the contract employee.  If deemed by the customer that I am not performing in a manner suitable for the assignment or performing the job functions unsatisfactorily that my contract may end earlier then discussed, and no liability will be held to the contracting house.  Item (2) Based upon work needs by customer.  If work is no longer available contract may end sooner then expected and no liability will be held to the contracting house.
Employee Signature__________________________Date: ________________________

Customer Location:     ​​​​________         Ford Douglas Representative:   Trish Rutan         Date:  _________
